Faculty Center: Wait List and Permissions

Permission List

walt I'|St a“d Permlssmns If your course requires Instructor Permission, students can make an
online request to enroll. The clock icon on the Faculty Center page

The Wait List allows students to request enrollment . o .
alerts you to pending requests awaiting your decision.

in a full class, and to be automatically added as space
becomes available. Permissions allow you to individ-
ually identify students allowed to enroll in your class,

Click the Class Permissions icon to connect to the page where you
can review the school, major, year, and personal message from the
students who have made requests. Changing the Permission Status

either through an on-line Permission List or by to Granted will send an email to the student, including a deadline

granting an ad hoc permission. until which enrollment via self service is possible. Selecting Denied
will send an email that you have denied the request. Once you have
made your decisions, click on the OK or Apply button to confirm
your choice and send the emails.
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meet the requisites for your class.
Permissions

Class Permissions A b .
Permissions are valid for two weeks, no later than

the start of the semester, or for one day when
granted thereafter. Permissions cannot be granted
after the add deadline.

Class Information

Term Class # Subject  Catalog # Section Dates & Times Instructor Capacity Enrolled

24555 PLCP 4210 05| [Mowe 2:008M - 2:50PM [mary Stinson 20

Students who accept the permission and enroll in
your class will appear on your class roster (refer to

page 8).
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Select the appropriate Granted or Denied status for any pending request, or click the plus (+) button to create a new ad hoc
permission. When finished, click OK or Apply to update the requests and send email notifications to the students. (Note: Clicking OK
returns you o the Faculty Center, while Apply remains on this page.)

Permissions

Class Permissions

Ad Hoc Permission

Class Information

Whether your class is full or instructor permission,
Dates & Times Instructor Capacity Enrolled L
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a particular student into your class. Click on the
Class Permissions icon on the Faculty Center to
B 3 connect to the Class Permissions Page.
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Click on the looking glass icon to open up a search
screen where you can identify students by name or
campus ID number.
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